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Student & Parent Handbook 2017-2018
I.  INTRODUCTION

We look forward to an exciting and challenging school year.  We offer our best to assist you and guide you in reaching the goals that have been set.  As a middle school student, we encourage you to be an active learner and an active participant in your learning experience.  The following pages in this handbook explain what you need to know to make your years here successful.  Take time to review these pages with your parent(s).  We welcome the opportunity to work as a team with your parents and you to prepare you for life.  

The Long Middle School experience, by design, is intended to provide an extraordinary learning environment for all students.  Our unique program is designed to assist students and involve parents in quality educational opportunities.  Our approach to education is to focus on the advancement of knowledge and encourage proficiency in all of the disciplines.  All of our efforts are centered on providing our students with the necessary skills, concepts, and attitudes that echo our motto 
MISSION STATEMENT

The Long International Middle School Mission Statement is under development by staff and stakeholders for the 2017-2018 school year.
PHILOSPHY
We believe it is the responsibility of Long Middle School staff, faculty, parents, students, and the community to implement a program that embodies the concept that education is a growth process, by which people make choices that promote learning to think and act more effectively.

SCHOOL COLORS

Green, Black and White
SCHOOL MASCOT

The Tiger
STUDENT BODY
Our student body is diverse, integrating many different philosophies, cultures, backgrounds and experiences into a dynamic learning community.  Tolerance, acceptance of individual differences, respect, courtesy, and patience are expected.  More importantly, students learn to enjoy the rich diversity of the human experience.
STUDENT RESPONSIBILITY

TO OUR STUDENTS:  As you mature, you are expected to assume greater responsibility for your academic and behavioral performance.  This means that you must obey school and bus rules as they have been explained to you, as well as listed in the Students’ Rights and Responsibilities Handbook.  Rules are necessary in our lives in order to understand expected actions in a variety of situations and acceptable standards of conduct.  Teachers and parents can counsel, encourage, and assist you; however, the time has come for you to assume responsibility for your own behavior if you are to get the most from your educational experience.  Therefore, we ask you to adhere to the philosophy of the “Straight As”:  ACADEMICS, ATTENDANCE, ATTIRE and ATTITUDE.
TO OUR PARENTS:  You are the first and most important teacher your child will ever have.  It is critical that students see the joint relationship and shared responsibility between parents and the staff of the school.  We believe that this is a key component in a productive learning experience and in achieving the desired end result – a successful, functioning, contributing member in a global society.
PARENTAL INVOLVEMENT
The Long International Middle School is seeking to build a PTO for the 2017-2018 school year.
VISITOR’S POLICY

POLICY #5113.3

1. Any person entering the building must report to the security officer(s) or main office for clearance.  Upon clearance, visitors will be issued a visitors pass to be worn in a manner that is visible while on school property.  If a visitor reports to classroom without a pass, the visitor will referred to the office.

2. Visitors must identify which class (es) they will visit.

3. Teachers will be notified in advance of visitors.

4. Visitors, who are on school property without proper authorization, including students from other campuses or students suspended from that campus, would be considered to be trespassing and are subject to arrest.
II.  ACADEMICS
ACADEMIC EXPECTATIONS

We, the staff and faculty of Long International Middle School, welcome all students and their parents.  
· Students are expected to actively participate in all classes.  
· Students are expected to bring all materials to class each day that will enable them to be successful.  
· If any parent has an academic concern, please feel free to contact the school for an appointment with the appropriate team.  Parents may call to schedule an appointment at (314) 481-3440 and speak with the Family & Community Specialist.
COMPUTER USE
· Computers at Long International Middle School are to be used for assigned research, word-processing, assignments and enhancing keyboarding skills.  
· Unauthorized use and/or vandalism of computer hardware or peripherals will result in loss of computer privileges and possible further action.  Long Middle School students are expected to follow the rules, regulations, and policies of the St. Louis Public School District.  
· Authorization forms for use of the Internet signed by the parent must be returned before students will be allowed to use the computer.  

EXTRA CURRICULAR ACTIVITIES

We believe that engaging in extracurricular activities is fundamental to the total development of our studies.  Therefore, all students are expected to maintain a 2.0 grade point average in order to participate in all activities at Long International Middle School.  Those activities include but are not limited to team sports, field trips, examples (skating, bowling) clubs/organizations etc….
GRADING POLICY
	Items
	Possible Examples

	Class work 25%
	· In class assignments

· Labs (if applicable)

· Do Nows
· Class notes and guided practice activities

	Participation 15%


	· Learning Logs (participation)

· Class Discussion (participation)

	Homework 10%
	· Independent practice and extension activities

· Chapter Review questions and outlines

· Practice Problems

	Tests 30%

	· Unit Exams

· Benchmark exams 
· Final Exams

· Major assessments

· Weekly objective-based quizzes 
· Exit slips (Daily objective-based quizzes)

	Projects 20%


	· Projects

· Presentations

	· Grades per week: Minimum 4 (Example: 2 class work grades, 1 homework grade and 1 test/quiz/project grade)

· Assessments: A minimum of 1 assessment must be given every week (quiz or test)

· Test/Retest Policy: A student scoring below 70% on a test will be allowed to make corrections or retest and bring their score up to a 70%.  


Grades may be earned based on daily and/or weekly assessment results, class participation, projects, and assignments.  Teachers use the following district grading scale.
Grading Scale

100 – 90 = A 

  89 – 80 = B

  79 – 70 = C

  69 – 60 = D

  59 –   0 = F

Each teacher’s grading procedures and assignment submission requirements are available on the course syllabus provided to each student at the beginning of the year.  Syllabi are available on the school website at www.slps.org.  Select schools and look for Long Middle School.
GRADES -ONLINE ACCESS

· Grades are available online via the Student Information System-Parent Portal.  
· Parents may sign up for online grade access in the school office.  
· Parents must show identification when signing up for access to student’s grades so that we are sure to maintain confidentiality by giving only parents and legal guardians access to student records.

HOMEWORK POLICY

Studies on excellence in education encourage homework as a valuable tool for strengthening educational opportunities for all students.  
· It is the policy of the St. Louis Public Schools that the teachers regularly assign homework that enhances the educational development of students.  
· We recommend that every parent help his/her child plan a study schedule.  While some time is provided at school, not all students are able to complete the assignments.  
· The amount of study time depends on the habits of the individual student.  
· If your child comes home every day and reports that they have no homework, it would be wise to contact or visit your child’s advisory teacher.  

· If you feel that your child is spending excessive time studying, we also suggest contacting or visit your child’s advisory teacher.
· Neat and legible work are expected from all students.  
· As a mark of personal responsibility, students are expected to hand in all classwork and homework on specified dates and times.  
· We recommend that parents support students by signing planners, check teacher’s website pages and sign completed assignments.
· If absent, it is the responsibility of the student to secure all missing assignments within two (2) days and return to school within the time frame given by the teacher.  

REPORTING PERIODS

· Parents will receive an academic report at the end of each five (5) week period. 
· Progress Reports will be issued at 5th, 15th, 25th, and 35th week.  
· Report Cards will be issued at 10th, 20th, 30th, and 40th week.  
· Notice of Deficient Grades (Grades of less than C) will be e-mailed during the 3rd & 7th week of each quarter.  
· Parent-Teacher Conferences are encouraged to provide an opportunity for parents to discuss their child’s academic progress.  
· Students receiving D’s or F’s will receive a letter of deficiency the 3rd and 7th week of each quarter.
TEXTBOOKS

· Textbooks may be issued to students for class and homework assignments during the school year.  Students are responsible for returning books in good condition at the end of the school year.  
· Students needing to replace a lost book may get book replacement information from their teacher.  
· At the end of the year, students are responsible for returning the book that they were issued.  If students fail to return that book, the book is considered lost and the parent will be responsible for paying for the textbook if it cannot be found.  The parent will be informed of this by a letter indicating the title, number and cost of the textbook.  No student records will be released until all lost items are paid or payment arrangements made, and first payment received.
III. ATTENDANCE   (Policy #5113.3)
· Long International Middle School Students are expected to attend school daily, and to be on time daily.  This expectation keeps our students safe with high achievement and attendance rates.  
· In any instance of absence, tardiness, or emergency, parents are REQUIRED to notify the school by phone at 314-481-3440 and in writing upon return.
· Students will not be allowed to make-up any missed work due to an ‘unexcused absence’ (an unexcused absence is any time a student is absent from school and the school is not notified of the absence).  Students must bring a note when they return to school.

· All students are to remain on campus for the entire school day unless they are involved in an out-of-building activity approved by the administration or if the legal parent /guardian or designee (listed on emergency release form) picks up the student for early dismissal.  

· No student will be released to any person under the age of 18 or to any person not listed on the emergency release form completed by the parent/guardian for the current school year.
· Attendance records are maintained in the student’s permanent school file along with academic and behavioral records.  
·  Parents are responsible for the regular attendance of all school age children between the ages of 7 and 17 years. The school social worker is available to respond to parents regarding the student’s tardiness to or absence from school.   
· A cumulative record is kept of all time absent or tardy from school.  (This includes absences, tardiness, appointments or early dismissals.)  
TARDINESS
· If tardy upon arrival, students are required to sign in and get a tardy slip from the office and, report to their class.  

· When arriving more than 10 minutes after the beginning of the school day, the parent is required to accompany the student into the building. 
· A student with continued tardiness will be referred to the school administration and follow-up will be done by the school care team.

Early Release/Dismissal Procedures
· Any early dismissal requires a parent to sign the student out in the office.  
· If the parent will not be the one to pick up the student, the following guidelines must be met: 

· The parent must phone the school with the name of the person who will be picking up the student before 1pm. We can’t guarantee your child will receive the message.
· Any person picking up a student must be 18 years of age or older and must be on the child’s Authorization to Release form – NO EXCEPTIONS! Must have valid ID.
· Early dismissals must also be documented with a call and written statement by the parent/guardian.  

· Administration discourages early dismissals because it negatively impacts student achievement and attendance.
ABSCENCE
· Each absence must be documented with a telephone call and a written statement from the parent/guardian or physician as appropriate.   

· The parent of a student with a chronic medical condition is requested to annually submit a written statement from the student’s health care provider verifying the student’s absence is related to the existing medical condition.  This information needs to be submitted to the school social worker and school nurse at the beginning of each school year.   

· Extended illnesses at home or in the hospital must be documented with a telephone call and a written statement from the parent and the student’s health care provider.  

· The parents of students having more than 10 unexcused absences can be referred to juvenile court.  
· Prior to referral to the court:

· The parent will be requested to contact the school social worker.  
· The parents will be notified in writing that a court referral is being made.  

· The school social worker can be contacted at the school when school is in session.  Leave your name, the student’s name and a telephone number where you can be contacted when the social worker is not in the building.  
· You will be contacted as soon as possible.  
· We suggest that you ask for the name of the person you speak with when you contact or telephone the school regarding your child.

IV. CLIMATE & CULTURE
COUNSELING AND SOCIAL SERVICES
· The Counselor and Social Worker are available to provide a variety of services to all students and families in an effort to encourage regular attendance, build positive character and maximize achievement.  Career guidance and referrals for special education concerns and/or needs are also offered.
ELECTRONIC DEVICES 
· Electronic devices (including phones) are to be turned off prior to entering the building and secured in the student’s locker during the school day. 
· Electronics that disrupt instruction will be confiscated and will only be returned to the parent on the Friday after it is confiscated after between 2:00-3:30.  
· Neither the school nor any of its staff members are responsible in any way for confiscated items in the event they are lost or stolen while on school property.

FIELD EXPERIENCES
· Students with acceptable behavior will participate in out-of-building field experiences. Students with unacceptable behavior will not be allowed to participate in field experiences. 
· All students are required to submit a signed Field Experience form (permission slip) in order for students to participate in field experiences.  
· Phone calls, faxes, and hand-written notes will not be accepted as parent permission slips.  
· No field experiences will be funded by SLPS.  Transportation cost at the expense of the parent.

STUDENT MOVEMENT

· In an effort to ensure students are in class and engaged in learning, student movement is only in case of emergency and in a timely manner.
· When moving through the halls:
· Students walk on the right side of the hallway
·  Volume level of zero
· Free of physical contact with other students.
HALL PASSES

· The school is responsible for the students between 6:30 a.m. and 2:07 p.m.  It is necessary to know where students are during these hours.  
· A certified hall pass will be issued to any student who has been given permission to leave the classroom when the class is in session.  
· When students pass from one class to another, they are to walk in the hallways, keeping to the right so all students may arrive on time to their class and in an orderly fashion.  
· Students are required to have a hall pass issued by their classroom teacher or school administrator whenever they are in the hallway without adult supervision.  
· When students have the privilege of passing in the hallway with a hall pass, it is expected that students are respectful of their learning and the learning of others.  
· They are to arrive on time and follow the expected decorum for hallway behavior:

·  Walk on the right side of the hall
· Keep hands and feet to self

· Volume Level Low
LOCKERS
· Each student will be issued a combination lock and be assigned a locker for the school year.  
· Students are responsible for maintaining the privacy of their lock combination number.  
· Students are to use their lockers to store and retrieve books, coats, and other school materials.
· Students may use their locker only at designated times.
· Locker times are:
· Morning arrival

· Before lunch

· After lunch

· Afternoon dismissal
· Lockers should remain closed and locked at all class times.  Students who fail to lock their lockers will be responsible for any missing items. 
· Students should keep their lockers neat and organized through periodic cleaning and removal of unneeded items.  
· Students are not to place anything on the outside of their lockers.
· Students are responsible for returning the lock to their advisory teacher prior to the end of the school year. 
· Only locks issued by the school are permitted on the lockers.  Replacement locks are $5.00.
LOCKER PROCEDURE

· Students will be allowed to use lockers four times daily and they are as follows:
1. Before School
2. Before Lunch
3. After Lunch
4. Before Dismissal
· Grade Level Teachers and Deans will escort students from the gym to the grade level wings.
· Students will walk through the hall in a straight line with volume level zero and remain in line until dismissed to lockers by teachers.
· Students have three minutes to place all belongings in their lockers, to get all necessary classroom items, and return to the line. 
· Once all students have returned to the teachers will dismiss them to advisory.
LUNCH & RECESS

· Students will be escorted to lunch during their scheduled lunch period by their classroom teachers.

· Students are to be seated quietly in the cafeteria until their table is called to line up for lunch.  
· Tables will not be called until all students are quietly seated in the cafeteria.

· Lunch monitors will call students to line up for lunch.

· Students will get their lunch from the cafeteria staff and then punch in their lunch ID number. (Students are to remember their ID numbers).
· After getting their lunch, students are to return to their seat and eat their lunch.

· Before being permitted to go outside, students must have their eating area clean.  All trash and debris must be in the trash can.

· During the last 10 minutes of lunch and weather permitting, students may be allowed to go out onto the school yard and play.
· At the end of the lunch period, the adult monitor(s) will blow a whistle and students will line up in their designated location for re-entry into the building.
· All meals are to be eaten in the lunchroom.  
· No food will leave the cafeteria.
· At the discretion of lunch monitors, recess may be revoked for failure to follow the lunch period rules.
HEALTH SERVICES

· The School Nurse is available to address health concerns. 
· All students entering middle school are required to have an updated immunization history to include 3 hepatitis dates, 2 MMR dates and a Tdap booster.  
· Students should receive needed immunizations over the summer break, and then send an official copy from their medical provider and/or a copy of the shot record with the student’s name and birth date to the school nurse.  
· Students with chronic healthcare problems, special healthcare needs, and who require medication administered on a regular basis during the normal school day are required to present a physical exam report form to the school nurse at the beginning of each school year along with the following as applicable:

· Asthma Action Plan for all asthmatics

· Diabetic Action Plan for all insulin dependent diabetics

· Seizure Action Plan for all seizure disorders

· Food Allergy Action Plan

· Sickle Cell Action Plan for all with sickle cell disease

· Authorization for Administrating Medication to Student

· Medication is dispensed with a completed medication form signed by a licensed physician and by a parent or guardian.  All medication must be received in original labeled container with the student’s name on it.
ILLNESS AT SCHOOL

· When a student becomes sick at school, he/she will see the school nurse.  
· After the nurse’s evaluation, if it is necessary for the student to go home the legal parent/legal guardian will be contacted by the nurse.
· The school nurse should be informed if your child has any health concern (asthma, allergies, diabetes, seizures, heart issues, takes daily medication, etc).

· In addition, please be advised of the following:

1. All medical excuses must be updated with a physician’s statement every school year.

2. A completed physical examination is required of all students new to the St. Louis Public Schools.

3. For students with health concerns, a yearly completed physical examination is required.
ATHLETICS

· To participate in supervised interscholastic athletics, a physician’s signed physical examination is required yearly. 
· Additionally, students will be required to meet behavioral and academic standards as established by administration.  
· Minimally, students will be required to maintain a minimum Grade Point Average of 2.0 (quarterly) and have no more than two (2) In-School or Out of School Suspensions (quarterly).
STUDENT RULES AND GUIDELINES

· Everyone must work together to maintain a positive school environment.  
· Long Middle students are expected to make informed decisions, think and act responsibly, and when in doubt, get assistance from staff, faculty, and parents. 
· Long Middle students are expected to follow the rules, regulations, and policies of the St. Louis Public School District.  
· Parents and Student should review the ‘Students Rights and Responsibilities’ handbook.  
· Parents and students must sign the tear-out page and return it to school immediately.

TRANSITION PROCEDURES (A.M. Entry)
Please note that the school doors do not open until 6:30 a.m. We don’t want students to wait outside in the dark and cold and we absolutely don’t want students to be unmonitored while on campus.  Students should not be dropped off before 6:30 a.m.  If you require support with identifying alternatives, such as before-school programs or child-care services, please call our Family Community Specialist at (314) 481-3440.
· Students will enter the building using door 15 along Walsh Avenue each morning using the following protocol:  
1. Get off the bus and line up at the door 15.
2. Turn off and secure all electronics (including phones) in your bag.

3. Enter the building with book bags open.

4. Place book bags, jackets, and other loose items on the table for inspection by security and designated staff.
5. Walk in a single file line through the metal detector. If a student sets off the metal detector.  They are to empty their pockets and walk back through.  If the detector still beeps, students will be “wanded”.  (wanding includes the use of a hand-held metal detector)

6. After entering the building, students are to walk up the left side of the North stairwell (the first stairwell on the left) and proceed to the cafeteria for breakfast or straight to the gymnasium if they elect not to eat breakfast.  Students are to stay in the annex and are not to be in the main building. 

7. While in the cafeteria, students are to quietly eat their breakfast and remain seated.

· Upon entering the gymnasium, students are to be seated on the floor in their designated grade level groups
8. At 7:15 a.m. all students will begin transitioning to the classroom wing of the building.

9. Students will be called by advisory teacher to exit through the right gymnasium door.
10. Students will be escorted by their advisory teacher down the annex hallway (hallway to main building) up the north stairwell to their respective classroom(s).

TRANSITION PROCEDURES (P.M. Exit)

· Students will prepare to exit the building each afternoon using the following protocol:

1. Students will go to their lockers for P.M. locker time to gather all needed materials & belongings.  After reporting to their advisory classes they sit quietly and await P.M. announcements.
2. Afternoon busses line-up on Morganford Avenue. Students will exit through the main entrance.
3. Busses will be called over the public address (P.A.) system in the order that they arrive.

· 6th grade students are dismissed early for the first 2 weeks of school and escorted to their bus by their classroom teacher.
· Busses are called multiple times.
· After the final call for busses, all students who have not heard their bus will be instructed to go to the main hallway in front of the main office.
4. Students are to come down their assigned stairwell after hearing their bus and get immediately on their bus.  No playing is allowed at the bus time to avoid students missing the bus or causing bus dismissal to be late.
Students who do not use transportation provided by the St. Louis Public Schools should make their afternoon travel arrangements prior to coming to school in the morning.  It is expected at the middle school level that students take more responsibility for themselves, and not have to make daily contact with a parent for those arrangements. TO ENSURE COMMUNICATION PARENTS ARE REQUESTED TO CALL THE SCHOOLBY 1:00 P.M. IF THERE ARE ANY CHANGES TO THE CHILD(S) P.M. SCHEDULE.
TRANSPORTATION
· Students must be at the bus stop ten (10) minutes before the scheduled arrival time.  
· Extreme caution in approaching and leaving the bus, and behavior in an orderly manner at all times insures the safety of all.  
· Transportation concerns should be reported to the principal. Call First Student for pickup/drop off concerns at   389-1111 EXT. 1
· Riding the school bus is a privilege and appropriarte bus behavior as laid out by the St. Louis Public Schools Code of Conduct is required at all times. Failure to follow these procedures may result in bus suspension.





Parent Drop Off & Pick Up Procedures

Students who are picked up or dropped off at school by their parent or designee should be dropped off at door 15 on Walsh Ave. All students will exit through the main entrance on Morganford. To not disrupt the busses, parents park on either Walsh Ave.
LEAVING STUDENTS ON CAMPUS
This is not a safe practice as the main office of the school closes at 3:00 p.m. and there is not consistently a staff person available to monitor students.  No child should be left on campus after 3:00 p.m. unless they are participating in an after school activity with a designated adult.  Parents who leave their children unmonitored on campus take a significant risk in the safety of their children.  If you require support identifying alternative, such as after school programs or child-care services, please call our Family Community Specialist at (314) 481-3440.
UNIFORM CODE OF DRESS POLICY

Research indicates that uniform dress instills pride and promotes unity.  We, therefore, require students to wear uniform dress attire every day.  

Uniform Dress Attire
· All male students must have shirts tucked in with belts before entering the building and at all times while on school premises.  
· All students must wear bottoms pulled up over their waistline.
· Khaki bottom (trousers or skirt) 
· Solid black, green or white top (polo shirt, button-up shirt, or blouse shirts must have sleeves and a collar).  
· Black, green, white or khaki colored sweaters or light jackets.
· Shorts may be worn only with the permission of the school administrators.  Administrators will notify parents, students and staff when summer attire is permissible.
· Shorts or skirts must be below the knees.
· Shorts may be worn from May 1- October 1, 2015.
· Personal bags are not allowed in class. This includes handbags, purses, back packs, drawstring bags, or any other bag not specified.
Dress Not Permitted
· Sagging pants 

· Commercial logos and/or graphics

· Hats, scarves (except for religious purposes) , purses, coats, mittens, gloves etc are to remain in the locker during the school day or they will be confiscated and a parent must come to the school to pick them up.
· Sandals and/or flip-flops 
· No hoods on head permitted in the classrooms.
IMPORTANT NAMES and NUMBERS TO KNOW 

Principal –
Mr. Steven Mathes



Academic Instructional Coach – Ms. Alisha Marshall
Administrative Secretary – Ms. Janelle Harris
Family Community Specialist –Ms. Dorothy Smith



Counselor – Ms. Crystal Hilson 
Social Worker – Ms. Celeste Grayer
Nurse – Ms. Audrey Robinson
School Address – 5028 Morganford Rd, St. Louis, MO 63116
School Phone Number – 314-481-3440
School Fax Number –     314-244-1818
Transportation:  First Student

389-1111 ext. 1
2016-2017 TEAM LEADERS and DEPARTMENT HEADS
6th Grade Team Leader: Mrs. Erika Starr-Hunter
7th Grade Team Leader: Mrs. Jayne Howard
8th Grade Team Leader: Ms. Ashanti Moorehead
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